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Online Secure | Setup Instructions

Step 1. Download the Online Secure Software

Go to: http://www.onlinerepro.co.uk/online-ordering.htm

‘€ Online Reprographics / Online Ordering - Windows Internet Explorer

@.\__)v |& thebrownstudio. co.uk,
File Edit View Favorites Tools Help
— |
u D. [ ]
] O m

Online Ordering

Online Secure allows for online print ordering and submission of files

Our personalised system allows any client fo access online repro from any pc or mac, go online and
send files from any where

secure

Print ordering from

You can access us via the web or from our software loaded onto your desktop. Just drag and drop your Online Reprographics

files. open the order book and tell us what you want.

Press send and as soon as it arrives with us you get an instant response to inform you that it's reached
us and that it is now being processed. No more waiting for collection. or saving to disk. just click and

. = ¢
send. 30°1 compression ensures fast transfer speeds and the optimal bandwidth at online repro CIle on the I|nk fOI’ Mac

guarantees the fastest of connections. = Users’ or ‘Windows Users’
Download the desktop application S g to download the Online
MAC Users Windows Users Secure Software

!6') Download now (1 Smb; !6‘] Download now (1 Gmb

cave 2NV anainct [v]
& mtermet fh v B100% -

Click ‘Save’ to download
the software to your
‘You have chosen to open chosen location

[ online.exe

Opening online.exe

which is a: Binary File
from: https://secure. onlinerepro.co.uk

Would you like to save this file?

Save File l [ Cancel

Depending on your Companies’ firewall settings, you may require your
I.T. Manager (with Administrator rights) to complete the installation of
the Online Secure software
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Step 2. Install the Online Secure Software

File Edit View Favorites Tools Help

Q=

‘ J Downloads E]@
."l

ke~ > l’@: /,_\JSEan:h I Folders v

bl \Documents and Settings'Hayden My Documents\Downloads [vl Go

MName Size
. - older Tasks 2 @ﬁnalswfs File Folder
Start your installation e %ﬁnalswfs‘zip 21,393KE WinZip File
O - Ellgbef zip.zp 14KB  WinZip File
from the file saved in fefderote W 117Kk8 i Fle
. this folder T ilustration.eps 385KB Encapsulated
the preVIOus Step Dlistack_000005854028lustra.zip S79KB  WinZip File
@ﬂnline.exe 964KB  Application
S 1] thumbnail.jpg 760KE  IPEG Image
G

(£} My Documents
(=3 shared Documents
i My Computer

& My Network Places

Details ¥

{4 Online Secure by Online Repro Setup E] [

Welcome to the Online Secure by
Online Repro Setup Wizard

This wizard will guide you through the installation of Online
Secure by Online Repro,

Itis recommended that you dose all other applications
before starting Setup. This will make it possible to update
relevant system files without having to reboot your

Follow the on screen computer,
instru ctions Click Mext to continue.

Cancel

|@ Online Secure by Online Repro Setup E] [}

Choose Install Location

( __ Choose the folder in which ta install Online Secure by Online
4 VC __-;/ Repro.

Setup will install Online Secure by Online Repro in the following folder. To install in a different
ick Browse and select another folder, Click Next to continue.

Choose your preferred
location to install the

program to

ogram Files\Online Repro'Online Secure

Space required: 1.9MB
Space avalsble: 241.7G8

< Back ” Mext = ][ Cancel

Once the install is done, you will be prompted to
reboot your computer to complete the installation
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Step 3. Set up Your User Preferences

Open Online Secure from the programs list or the desktop
(if you chose to have a shortcut on your Desktop)

(Sign Up

Fleaze enter your valid E-mail address and uzer information below.

E-Mail: || Thiz iz alzo your SendFile Lzer [D.

Click ‘File’ & ‘User Setup’ to N ame:
setup your personal details Account #:
which are used on each o _

epartment:
order form

Caomparny:

" . Address:
Enter all of your information 1
and click ‘OK’
Ciby: State/Province:

The serial number is b/Post Code: Country:
automatically generated Phane: Fax

Pou already have a SendFile password, pleaze enter it below. IF not, just leave this field blank,
and your new pazsward will be sent to your E-mail,

Paszword:

Forgot your password? Have it zent ta pour E-mail box! [ Send Pazsword ]

I ] 4 l [ Cancel ]
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Step 4. Set up Your Default Branch

%] Online Secure g O
File SendFile Forms Help

Outhox... Ctrl+0
Site List... Ctrl+F

Auto-Send Config... Cirl+aA
Update Settings...  Ctrl+D

Click ‘Send File’ & then ‘Site
List’ to set up your default
Online Reprographics
Branch to which you will
send your jobs.

Proxy Settings. .. Ctrl+P

SMTP Settings... Ctrl+M
dniune Keprograpnics

Contact
020 7288 6288
for more info

|Efnlm.htm M [ Dpen Fam |

[] &t Quit after Send Set Default Farm

Startup Farm: (%) Default () Ask User

Highlight the branch closest

to you and click ‘Default

Send Site’
Site List
M ame Server Fath Uzer ID Pazzword
|Fe ‘Oriline Repro ZECUNE
@ Orline Repro SE1 FECUE
Default Send Site: | Ohiine Repro Add Mew Site..
Add Site Key...
0K ] [ Cancel ]

You are now set up to start sending jobs through to
Online Reprographics

nline
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Step 5. Sending Jobs to Online Reprographics

%] Online Secure g O

File SendFile Forms Help

p—

secure

On the main screen,
click ‘Open Form’

Print ordering from

Online Reprographics

Contact
020 7288 6288
for more info

Your details are already
completed on the form

|fnlm.htm M [ Dpen Farm ]
[] &t Quit after Send
Statup Farm:  (3) Default () sk User 8] New Message 8= %]
To: |Dnline Repro M
Fram: | The Brown Studio - Hayden Brown
Subject: n:
Contact Name: [Hayden Brown |
Company Name: |The Brown Studio |
NeW Message Screen Address: [34 Bow Road |
. . . Citw/T : i
1. Enter a subject title for your job ot | :Ma'dme :
request Postcode: [METE 5DS |
. Telephone Number: [01522 812 585, |
2. Add a Project Number & Purchase o | |
Order Number Email: [email@thebrownstudio.co uk
Proiect number: |
3. Choose which services you require. P.0. number: [ ﬂ
Add a ‘Required By’ time if needed sl a=-a -
Colour: [ colour []Black + White
4. Any specific instructions for the job Folina/ Goltotio Sl” IFokiad [ ]Colated
Required By: l:l

should be written here
Job Instructions:

5. Add the files to be printed here (see

next page) n

6. When everything is complete, click

send now.
Aftachments:
Add Files. ..
n [ Send Now H Send Later ][ Cancel ]
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Step 6. Attaching Files — Drag & Drop/Add File

ﬂ New Message - @

To |Dnline Fiepro M

3 xmas E]@ en Brown
."r

Elle Edit Wew Favorites Tools Help

o ) O =
@ Back </ lﬁ 7~ Search - Folders Py — |
& -
Address ‘@ D:'Clients\Online Reprotonlinerepro. ca.uk\xmas M Go |he Brown Studio |
Mame Size | Type 14 Bow Road |
File and Folder Tasks &3 %] christmas. gif 4KB  GIF Image aidstone |
9 Make anew folder % ;nstmas.hh:l 2KB F:rev;mc Document |
. . (@ christmas.sw 115KB Flash Movie
e E"lu:gsh izEaiie |8 index.htm 6KB Firefox Document E13 508
[&# Share this folder 1622812585
Other Places 2 mail @thebrownstudio co Uk
S I—

lves [ ]No
[] Colour []Black + White
[ Folded []collated

To Drag ‘N’ Drop Files, I
locate the folder of files you
wish to send and drag them k

£ My Documents

to attachments windows ]

Add Files...
[ Send Howt H Send Later H Cancsl ]

Add Files 2J&d

Look in: | |0) Image_Library

. ] To add files separately,
e} k] click ‘Add File’
My Recent
Documents
'_-‘[_‘.'
Desktop .. archive_cd_86791_77... archive_filles_103845_...

A new window

will open. Choose

My Documents individual or multiple
B files and then click
fJ ‘Open’. The files

My Compter archive_stack_196716... autumn_leaf 347573_... W|" be added tO the

‘Attachments’ box

€@ reome | M o ]

My Network | s of ype: | Al Fies [v] [ Cancel |

When all files have been added, Click ‘Send Now’
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Step 7. Sending & Confirmation

File Transfer

Sending file C:hDocuments and SettingstHapden\Desktophcolours.jpg

(NERNNANNANNANNANNANNRNNRNNRNNRNNRNNRNNE )

92 KB of 95 KB transfered at 58 KB/ 0 seconds remaining.

A ‘File Transfer’ window opens and
shows the progress of your files

uploading to our server

I Receipt - Message (Plain Text) =Jo&d
! Fle Edit WView Insert Format Tools Actions Help  Adobe PDF

idaReply | (giRepyto Al | cgpForward | | 3] ¥ 5 X | e e - A G B

From; FTP Manager [secure@onlinerepro.co.uk] Sent:  Fri 16/10/2009 17:01
To: secure @onlinerepro. co.uk
Cc

Subject: Receipt

Your FTP Form from 10/16/2008, 17:04.00

to Online Repro

regarding TEST

has been processed and was stored as OR-258B6.bhf.

Your FTP file transfer was successful. You will automatically
receive an email to

——— Thi=s message was automatically generated.

confirm that we have
received your files

You can now relax while we complete the work!
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